
SC Code of Regulations 13-408.  Recordkeeping Requirements for Investment Advisers. 
 
A. Every investment adviser registered or required to be registered under the South Carolina Uniform 
Securities Act of 2005 shall make and keep true, accurate and current the following books, ledgers and 
records: 
 (1) A journal or journals, including cash receipts and disbursement records, and any other 



 (10) A copy in writing of each agreement entered into by the investment adviser with any 
client, and all other written agreements otherwise relating to the investment adviser’s business as an 
investment adviser; 
 
 (11) A file containing a copy of each notice, circular, advertisement, newspaper article, 
investment letter, bulletin, or other communication, including those by electronic media, that the 
investment adviser circulates or distributes, directly or indirectly, to two or more persons (other than 
persons connected with the investment adviser), and if the notice, circular, advertisement, newspaper, 
newspaper article, investment letter, bulletin, or other communication recommends the purchase or sale of 
a specific security and does not state the reasons for the recommendation, a memorandum of the 
investment adviser indicating the reasons for the recommendation; 
 
 (12) Records of Beneficial ownership (investment adviser or investment adviser 
representative)  
  (a) A record of every transaction in a security in which the investment adviser or any 
advisory representative (as hereinafter defined) of the investment adviser has, or by reason of any 
transaction acquires, any direct or indirect beneficial ownership, except: 
   (i)  transactions effected in any account over which neither the 
investment adviser nor any advisory representative of the investment adviser has any direct or indirect 
influence or control; and 
   (ii) transactions in securities which are direct obligations of the United 
States. 
The record shall state the title and amount of the security involved; the date and nature of the transaction 
(i.e. purchase, sale or other acquisition of disposition); the price at which it was effected; and the name of 
the broker-dealer or bank with or through whom the transaction was effected. The record may also 
contain a statement declaring that the reporting or recording of any transaction shall not be construed as 
an admission that the investment adviser or advisory representative has any direct or indirect beneficial 
ownership in the security. A transaction shall be recorded not later than ten (10) days after the end of the 
calendar quarter in which the transaction was effected. 
  (b) For purposes of Subsection A (12) above, the following definitions will apply: 
   (i)  “advisory representative” shall mean any partner, officer or 
director of the investment investment adviser; any employee who participates or participated in any way 
in the determination of which recommendations shall or should be made; any employee who, in 
connection with his duties, ob



 (13) Records of Beneficial ownership (other) 
  (a) Notwithstanding the provisions of Subsection A (12) above, where the 
investment adviser is primarily engaged in a business or businesses other than advising investment 
advisory clients, a record must be maintained of every transaction in a security in which the investment 
adviser or any advisory representative (as hereinafter defined) of the investment adviser has, or by reason 
of any transaction acquires, any direct or indirect beneficial ownership, except: 
   (i)  transactions effected in any account over which neither the 
investment adviser nor any advisory representative of the investment adviser has any direct or indirect 
influence or control; and 
   (ii) transactions in securities which are direct obligations of the United 
States. 
The record shall state the title and amount of the security involved; the date and nature of the transaction 
(i.e. purchase, sale, or other acquisition or disposition); the price at which it was effected; and the name of 
the broker-



 (15) For each client that was obtained by the adviser by means of a solicitor to whom a cash 
fee was paid by the adviser:  
  (a) evidence of a written agreement to which the adviser is a party related to the 
payment of such fee; 
  (b) 



  (c) Date of issue; 
  (d) For debt instruments, the denomination, interest rate, and maturity date; 
  (e) Certificate number, including any alphabetical or other prefix or suffix; 
  (f) Name in which registered; 
  (g) Date given to the adviser; 
  (h) Date securities or funds were sent to client or sender, or date third-party checks 
were forwarded; 
  (i)  Name and address to whom the securities or funds were sent, or third-
party checks were forwarded; 
  (j)  Form of delivery to client or sender, or copy of the form of delivery to 
client or sender; and 
  (k) Mail confirmation number, if applicable, or confirmation by client or sender of 
the fund’s or security’s return. 
 
 (23) If an investment adviser obtains possession of securities that are acquired from the issuer 
in a transaction or chain of transactions not involving any public offering that comply with the exception 
from custody, the investment adviser shall keep and maintain the following records: 
  (a) A record showing the issuer’s or current transfer agent’s name, address, phone 
number, and other applicable contact information pertaining to the party responsible for recording client 
interests in the securities; and 
  (b) A copy of any legend, shareholder agreement, or other agreement, showing that 
those securities are transferable only with prior consent of the issuer or holders of the outstanding 
securities of the issuer. 
 
B.  If an investment adviser subject to Section A of this Rule has custody or possession of securities 
or 







 
J. Every investment adviser registered or required to be registered in this State that has its principal place 
of business in a state other than this State shall be exempt from the requirements of this Rule, provided 


